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Candidates must write the code on
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General Instructions:
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Read the following instructions very carefully and strictly follow them.
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Time allowed: 2 hours Maximum Marks: 50
Freifta v 2 52 SAfiremaw 3ieh: 50
Note / :ﬁE:

(i) Please check that this question paper contains 14 printed pages.
T ST R o o 5 70 ¥ 14 99 7 §)

(ii) Code number given on the right hand side of the question paper should be written on the
title-page of the answer-book by the candidate.

-9 H R 719 F AR RY 1T R T e S9-I F E-US R |

(iii) Please check that this question paper contains 21 questions.
FIA1 ST F W o 39 99w F 21 e §)

(iv) Please write down the Serial Number of the question in the answer-book before
attempting it.
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(v) 15 minutes time has been allotted to read the question paper. The question paper will be
distributed at 10.15 a.m. From 10.15 a.m. to 10.30 a.m., the students will read the ques-
tion paper only and will not write any answer on the answer-book during this period,

T - 1 g o T 15 fre o W fan man €1 weA-ws o ferer guteE # 10,15 =
foran ST 1 10.15 =51 § 10.30 SISt T BT Y¥A-UH 1 HIF TL49T HOT a9 39 39 F oA
A IR O F Y S T R |

(vi) Question paper comprises two sections - Section - A and Section - B.
YE-9A %1 Q) wEl A i fFan T —wiE - % W EE - W)

(vii) Section - A has Objective Type Questions whereas Section - B contains Subjective Type
Questions.
TS - & U TGHH THR & T § a4l TS - W H 9w THR & 991 ¥

(viii) Out of the given (5+16=)21 questions, a candidate has 10 answer (5+10=) 15 questions
in the allotted (maximum) time of 2 hours.

RE g (5+16=)21 79 & |, IHHIER &1 2 5 % (1wad) T9g & (5+10=) 15 T & TN
i
(ix) All questions of a particular section may be attempted in the correct order:
fareit foraie @e & Wi Tl ! W& 9 ¥ T F1 79 R s =ik
(x) Section - A : Objective Type Questions (24 Marks).
TS - & : a3 WenTt o W9 ( 24 31|
(a) This Section has 05 questions.
T e H 05 WA ¥
(b) Marks allotted are mentioned against each question/part.
TAF W / 9T % WA STEfea il ol Seoid foar T
(¢) Do as per the instructions given.
fau e P & SrgER Y
(d) There is no negative marking.
FIE THRIAS 3 T €1
(xi) Section - B: Subjective Type Questions (26 Marks).
@E - @ : fawaute 9 & 99 (26 31 )
(a) This Section has 16 questions.
HESH 16 WA
(b) A candidate has to attmept 10 questions.
STER H 10 T A £
(¢c) Do as per the instructions given.
few e fdeil % SrgaR X
(d) Marks allotied are mentioned against each question / part.

Jodeh W / M & WA STrafed 3f! & Iooid fhar T &1
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SECTION A: OBJECTIVE TYPE QUESTIONS
W3 & : TE(ASS THR & T8

Q.1 Answer any 4 out of the given 6 questions on Employability Skills (1 x 4 = 4 marks)

UST9TR ieret (Employability Skills) 9 T 17 6 g2t & & fRaT 8f 4 Teai & 3 IS0l (1 x 4 = 4
37h)

i | What is visual communication?

(A) Exchanging information through spoken words

(B) Exchanging information through written words

(C) Exchanging information through images or pictures
(D) Exchanging information through gestures only

farsarer segiaaer= #ar g7

(A) T 958 & GART ShIHLNT TFHSl Sl

(B) Neet 938 & SN SehiHele Uardwal el

(C) Ao a1 Fgd & aRT SeHHAT TFTISA HLl
(D) *ad ATTH & ZaRT STHIHAA TFHISA AT

ii. | Thomas Edison made thousands of prototypes of the incandescent light bulb 1
before finally inventing it. This demonstrates his:

(A) Positive attitude only (B) Self-belief and resilience
(C) Lack of hard work (D) Lack of commitment

ATHE UEET o Sehalc d3e dod Pl BEdal Sodc Fld T Ugo 3TF
FITRI WIEIETSTH dATU| TE IoThl fohd Falfolel ahl SHITCC &hidl &7

(A) FTA FHRICHS GISCHIUT (Faa uitafed vfeeys)

(B) 3TeA-frarw 3R gear (Few-fadis U3 Rifac#)

(C) FfEaT aftsny Hr w#T (815 a Hr Fea)

(D) ufdeeerar & 1 (wfATAC & FA)

iii. | Which type of memory permanently stores information and is mainly used 1
when starting the computer?

(A) RAM (B) ROM

(C) Flash Memory (D) Cache Memory

T TSI ST AFANT (Memory) sa—-q#ﬁﬁf?l?r (Information) T TATA 9 ¥ TER (Store)
YA & I FAET T q FHTYT P T (Start) FIT THT ITTNT T ST 672

(A) X (RAM) (B) I1H (ROM)
(C) Fer 2T AANT (Flash Memory) (D) ST HANT (Cache Memory)

el
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Compared to entrepreneurship, wage employment generally involves:

(A) Higher risk (B) Greater uncertainty PG-149

(C) Less risk (D) No employer

TR (Entrepreneurship) @ qoeT #H, d97 uFeAgEe (Wage

Employment) H AT 41 g1ar &7?

(A) 3T ST@H (Higher Risk) (B)3T8w HfAfRaaar (Greater
Uncertainty)

(C) &# FIf@H (Less Risk) (D) &% wFearaR (No Employer)

v. | Which of the following is an example of an artificial resource? 1

(A) Forest (B) Water

(C) Mineral (D) Biogas

frifat@d # & @ia-ar nfeRpRae Rard (Artificial Resource) &1 T

3ETER0T 87

(A) BRTT (Forest) (B) diex (Water)

(C) A= (Mineral) (D) sr=@EdE (Biogas)

vi. | Forests play an important role in the conversion of carbon dioxide into: 1|

(A) Nitrogen and hydrogen (B) Carbon and oxygen

(C) Methane and ozone (D) Water and nitrogen

BRECH (Forests) FTeeT SIEHTFAES (Carbon Dioxide) & fFas Fwasie

(Conversion) &%l # Agcaqur $fasr e &2

(A) Tgers AR gregisie

(B) et (Carbon) 3R 3iTereisrar (Oxygen)

(C) #1¥=T (Methane) 3R 3IsieT (Ozone)

(D) afex (Water) 31k sliggYsieT (Nitrogen)

), 2 Answer any 5 out of the given 6 questions (1 x5 =5 marks)

e T 6 gt & A Rt o 5 weadt & 3ax AT (1 x5 =5 3{)

i. A patient is being examined for a possible brain-related problem. The 1
doctor wants to record the electrical activities of the brain. Which machine
should be used?

(A) ECG (B) EEG

(C) MRI (D) Blood Sugar Testing Machine

U Qe (Patient) T Giffissr s7-Reles disers (Possible Brain-related

Problem) & AT St 1 ST T &1 SieFex 97 (Brain) $r saifdcdd

vfaefadrst (Electrical Activities) &7 &7 (Record) &i=T Tgam &1 frg

FLMT F1 39T fRar sar anfge?

(A) SHIST (ECG) (B) S (EEG)

(C) TANR3TS (MRI) (D) =o13 PR efEdar #Hehe

(Blood Sugar Testing Machine)
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i. What does ITeS stand for?

(A) Information Technology enabled Software
(B) Internet Technology enabled Services

(C) Information Technology enabled Services
(D) Information Technology electronic Services

ITeS &1 91 &1 (Full Form) &r g7

(A) SFHIHUTA TFATATST Taddes TFeaAX (Information Technology enabled
Software)

(B) SexAT CaFAIAIS UAges AGWS (Internet Technology enabled
Services)

(C) s=wrsee aATarsll Uades Afadsl (Information Technology enabled
Services)

(D) s=widerd ea=Aials gaaeliae Afadst (Information Technology

electronic Services)

iii. A school wants students to learn lessons, submit queries through forums and
participate in co-curricular activities using videos. Which ICT facility would be

most suitable?
(A) Learning Management System(LMS) (B) Desktop publishing
(C) Smart board (D) CD-ROM

Ueh Tl T8 ¢ b F5¢H (Students) A8=H (Lessons) HIE, ®RFH (Forums) &
ATETH T FAUST (Queries) TITHT & 3R ATZANST (Videos) T ITATIT & -
ek TiFefaélst (Co-curricular Activities) # 3197 o | g% fAU Hia-dr 3rsdreT
WHRATIE (ICT Facility) e 39gerd g1l

(A) T A=A FATeH (Learning Management System - LMS)

(B) 3Thera gfeerRAeT (Desktop Publishing)

(C) TATE &S (Smart Board)

(D) HIE1-TA (CD-ROM)

iv. What is the touch method of typewriting?

TT HYZ HTH TBWRISE (Touch Method of Typewriting) @aT &7?

=
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A student wants to select a sentence so that its formatting can be changed.
Which mouse action should the student use?

(A) Blocking (B) Right click

(C) Double click (D) Scroll

U& ¥ (Student) FRelt 2w (Sentence) & FowT (Select) Fal TgaT &,
qleh 3HhT BIATEIT (Formatting) Sigell ST &1 Fede 1 fpe AT v
(Mouse Action) &T 3UART AT ATRT?

(A) SeIfenaT (Blocking) (B) e &&= (Right Click)
(C) 357et f&ara (Double Click) (D) T (Scroll)

Vi,

A data-entry operator has to enter a large amount of numerical data into a
computer. Which part of the keyboard would be most suitable for this task?
(A) Function keys (B) Numeric keypad

(C) Alphabet keys (D) Arrow keys

| U 3TT-TET HT9LET (Data-éntry Operator) &I HJeX (Computer) H 3T AT H
AN 22T (Numerical Data) UeX (Enter) aT & SH FY & v frars
(Keyboard) 2T #hIe1-HT 1T Fad 3uYerd g1eT?

(A) W2l IS (Function Keys) (B) AR &Itz (Numeric Keypad)
(C) 3TeWhIde ST (Alphabet Keys) (D) WY I (Arrow Keys)

Answer any 5 out of the given 6 questions (1 x5 =5 marks)

& arw 6 weaAT 7 T TRy ot 5 geat & 33 Ao - (1 x5=53{F)

What does FOSS stand for?
(A) Free and Open Source Software  (B) Fast Operating System Software
(C) Free Online System Service (D) Fully Open Software System

FOSS @&T T ATH (Full Form) &aT 87

(A) Y U3 3119 Y HIFedaR (Free and Open Source Software)

(B) BI¥T TR e HiFeaw (Fast Operating System Software)
(C) B 3iTevenTs=T RFe AT (Free Online System Service)

(D) Bell 39T AredaR f&FCH (Fully Open Software System)

Which option is used to type the 2' at its proper position in H20?
(A) Bold (B) Superscript
(C) Underline (D) Subscript

H.0 ® 2" &t 38T 3faa RRufY (Proper Position) & forasy & fare frg fisey
&1 39T forar arar &2

(A) S8 (Bold) (B) gRfEHTe (Superscript)
(C) 3i8T@8 (Underline) (D) Haf&FTT (Subscript)
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il Which keyboard shortcut is used to display non-printing characters in
LibreOffice Writer?

A3 e (LibreOffice Writer) & ATa-TITEIT yaed (Non-printing
Characters) &1 f2&cal (Display) a1 & AU #l=-ar 918 eieae (Keyboard
Shortcut) 39T foFar ST 87

(A) Ctrl + F5 (B) Ctrl +F7
(C) Ctrl + F12 (D) Ctrl + F10

iv. Which feature allows a list to contain a sub-list under an item?
(A) Page Break (B) Header
(C) Nested List (D) Column

FieT-r GfIeT (Feature) forelt foree (List) # ol 3 (Item) &+ vah wa-forre
(Sub-list) =Tt Y 3regAfT T &2

(A) 95T 9 (Page Break) (B) £3T (Header)
(C) 7i¥es frTe (Nested List) (D) &Ter# (Column)
V. Documents such as magazines and newspapers commonly use which feature to
arrange text in separate vertical sections?
(A) Columns (B) Superscript
(C) Footnotes (D) Subscript

HITSTT (Magazines) HR #gTI9RX (Newspapers) S STeIHCH (Documents) H ZFE
(Text) &I HAIT-IAIT afchel AFA=H (Vertical Sections) H saaiEyd & & faw
forg BIER (Feature) &1 TTHTEAT: 3G fhAT SATAT 872

(A) HTAFH (Columns) (B) W(Superscript)
(C) gﬁ?ﬁw (Footnotes) (D) Ef&shTe (Subscript)
Vi, Which menu option is used to assign a background colour to a paragraph?

foFe A 3720 (Menu Option) & 3UATT YT (Paragraph) H S&hal3s ol
(Background Colour) &aTT=t & forw ferar Srar 82

(A) Format — Paragraph — Area — Colour
(B) Insert — Paragraph — Colour
(C) View — Paragraph — Colour
(D) Tools — Paragraph — Colour

i
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[Q. 4 Answer any 5 out of the given 6 questions (1 x 5=5 marks)

feware 6 weaAT A & farelr 77 5 weaAt F 39 AT (1x5=5 3

i. Which column comes immediately after column Z?

&Hred (Column) Z & TR d1G HIsT-T Hietd (Column) HTaT £2

(A) ZA (B) AA
(C) AZ (D) BA

i. Evaluate the following expression according to the order of precedence of
mathematical operators in LibreOffice Calc:

forsi3iifa &<k (LibreOffice Calc) # TfOTer A (Mathematical Operators)
T grfAeHAT (Order of Precedence) & AR firfafla g (Expression)
FT AT AT HITAT:

6+ 7 * 22

ii. Which formula counts numeric cells in both the range A1:A3 and the range
C1:C37

A1:A3 35T (Range) 3R C1:C3 ¥57 (Range) 2t & dearen® 3o (Numeric Cells) &
OTEAT & o FoIT Shler-AT B (Formula) 3921T R srar &2

(A) =COUNT(A1:C3) (B) =COUNT(A1:A3,C1:C3)
(C) =COUNT(A1:C1,A3:C3) (D) =COUNT(A1,A3,C1,C3)
iv. Which feature is used to display only the required data from a large set of data?
(A) Sorting (B) Filtering
(C) Formatting (D) Validation

fohe e (Feature) &7 392Ter 327 (Data) & U 93 AC (Large Set) & T daer
3TERTF 32T (Required Data) FT 9&faia (Display) el o T o Srar §2

(A) |IfETT (Sorting) (B) e (Filtering)
(C) BIFHFET (Formatting) (D) dfer3er (Validation)
v. A teacher has entered students’ marks in a spreadsheet and wants to arrange

the records from the highest marks to the lowest marks. Which feature should

the teacher use?
(A) Filtering (B) Searching
(C) Validation (D) Sorting

U 8Teh o e TsefiT (Spreadsheet) # faenfdat & 3% (Marks) &<t fre & 3tk ag
RS (Records) &1 Gad 31fR1e 37T (Highest Marks) & HaH &% 37ehl (Lowest
Marks) & e # cqafeerd el Tigar & fRiers 1 iy frax (Feature) &T 3TTer

AT ATfRT?
(A) e (Filtering) (B) |fT (Searching)
| | (C) aferger (Validation) (D) Hif&aT (Sorting)

"
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i

Which type of chart is used to represent and compare data items as

percentages?
(A) Column Chart (B) Bar Chart
(C) Pie Chart (D) Line Chart

32T 3M3eHT (Data Items) F1 afderd (Percentage) & &9 H g2ilet 3R IaAehl Jefell el
& v g yepR & =1 (Chart) &7 3TART AT SATAT 87

(A) FTerH TTE (Column Chart) (B) S TTE (Bar Chart)
(C) uts are (Pie Chart) (D) @37 AT (Line Chart)
Q5 Answer any 5 out of the given 6 questions (1 x 5 =5 marks)
few arw 6 gt # & fordy &Y 5 eaATr & AR AT (1x5=5 3
. Which pane displays the slides as thumbnails in LibreOffice Impress?
(A) Tasks Pane (B) Slide Pane
(C) Status Bar (D) Menu Bar

forar37ifohe 379 (LibreOffice Impress) & TE83H (Slides) &Y Ud=icd (Thumbnails)
F TG H HIF-T7 9 (Pane) T iT aRaT8?

(A) TR 9 (Tasks Pane) (B) TAT38 U= (Slide Pane)
(C) T&TH g1 (Status Bar) (D) A=Y ¥R (Menu Bar)

i Which feature is used to combine multiple objects into one group?
(A) Ungroup (B) Resize
(C) Rotate (D) Group

&3 Hfeataed (Objects) &I T T (Group) H HIASTT &= & forT fovg HreR
(Feature) &7 39T fohaT STAT 87

(A) 31319 (Ungroup) (B) RATSS (Resize)
(C) 2T (Rotate) (D) 9 (Group)

i, What should normally be the first slide of a presentation?
(A) Notes slide (B) Chart slide
(C) Title slide (D) Handout slide

Qoeere (Presentation) i Ugell To8s AT P-4 gleil AIigU?
(A) ATCH FAT33 (Notes Slide) (B) TTE T3S (Chart Slide)
(C) T3 FaTss (Title Slide) (D) £33113T Fegs (Handout Slide)

A student wants to publish a presentation on the web so that it can be opened in a web
browser. In which format should the presentation be saved?

ueh faeanef (student) fRaY aieare (Presentation) T de (Web) TR JehTTRId (Publish)
FAT ITEdT &, d1feh 38 a9 F1391X (Web Browser) H @Il ST Teh | 912

(Presentation) T ford BIHT (Format) H 8 (Save) AT AIRT?

(A) PDF (B) HTML
(C) ODT (D) ODS
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v. A student wants to change the direction of an image on a slide. Which operation should

be used?
(A) Moving (B) Resizing
(C) Rotating (D) Copying

U faeardt (student) T1S3 (Slide) OR T SHT (Image) T e (Direction) S&eT=IT
ATEdT & | 38 HIA-A TR (Operation) FT STATT FIAT Tifgu?

(A)ﬂﬁﬁT(Moving) B) RETETST (Resizing)
(C) AefeaT (Rotating) {D} SIUISdT (Copying)
vi. A presenter needs some additional information to refer to while delivering a

presentation. The information should not be visible to the audience. Which feature is
most appropriate?

(A) Qutline View (B) Notes View

(C) Slide Sorter View (D) Normal View

WEIWT({I[(Presenter)ﬁmﬁm(Presentatlon)aﬁmmﬂiﬁUW
HTAREFT STl 1 31T 21 ¥ | T8 ST g1 (Audience) a#%@réaﬁr
ﬁaﬁvlsﬂ%%@ﬁmﬁﬁaﬁﬁmﬂﬁw Feature)mﬂgw%}?

(A) T3THTSH & (Outline View) (B) ATCH & (Notes View)

C) TATES HIEY & (Slide Sorter View) (D) ATH = (Normal View)

SECTON B: SUBJECTIVE TYPE QUESTIONS
WS ¥ : [AYIReEH YFR & 99

Answer any 3 out of the given 5 questions on Employability Skills 2x3=6
marks)
Answer each question in 20 - 30 words.

AUSIR HIereT (Employability Skills) 9% i 31w 5 weat a1 & faly 387 3 woat & 39¢
AT (2 x 3 =6 3F)
YA Y2 T 3% 20-30 2Tset & 5w

Q.6 | State any two advantages of verbal communication.

adol HEG{AH2AT (Verbal Communication) & 1S &T aTeT (Advantages) ST3T |

Q.7 | What is time management? How does it help in completing tasks?
I$H HASHE (Time Management) T &7 Ig &It (Tasks) T QT A H o ThR

HEE HATE?

Q.8 | Differentiate between interests and abilities.

STl (Interests) 3R &7HAT3T (Abilities) & dr 3ay Tose DT

Q.9 | How does entrepreneurship contribute to social development?

3EATATT (Entrepreneurship) ATHTTSIF A& (Social Development) # g 9ok
TRTETA 2T &7

Q.10 | How can an entrepreneur turn a problem into an opportunity?
WBE?H#T (Entrepreneur) fndly IAETT (Problem) &1 31gTT (Opportunity) & 8 deer

Gehell 872
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Answer any 4 out of the given 6 questions in 20 - 30 words each (2 x4 =8
marks)

feu a1v 6 gt & @ frdl off 4 st F 3AT 20-30 e H EFATI (2 x 4 = 8 37F)

Q11

A doctor wants to obtain 3D images of different parts of a patient's body for
diagnosis. Which machine should be used? Give one reason.

U 3iFe fopdl 78S & ol & Affe= 3ot & s & v 377y 30 (F3-3marah)
IS YT AT TTEaT & | 3T forw form F2fia &1 3uater fohar Sem anfge? v
HRUT TASTI

Q.12

What is the role of ICT in e-governance?

$-a1g9 (e-Governance) # ICT (3msHier) &1 a1 iR g7

Q.13

What are guide keys on a computer keyboard? Name the two guide keys.
Fogel HE1E (Computer Keyboard) o @Mgs &I (Guide Keys) &ar gidl

22 Q1 aEE AT F ATH IdSU

Q. 14

A student is preparing a document in LibreOffice Writer and wants a new
section to begin at the top of the next page instead of continuing on the
current page. What is a page break, and how can the student insert it in
Writer?

ue faeardt (Student) fosi3fifng e (LibreOffice Writer)  Ush SiogHe
(Document) SR &R 8T & 37X aTedT § o Ueh 771 B2l (Section) aci#T= Ut
(Page) U ST {g+1 & ST 39Tet U (Page) & Hadl WX A w8l | O ek
(Page Break) & ¥ 3R fagameft argex (Writer) 7 38 & 8¢ (Insert) & Hahdl
g7

Q.15

A teacher wants to enter a telephone number such as 0123456789 in a
spreadsheet without losing the initial zero. Which data type should the
teacher use? Give a reason for your answer.

s et Tosefic (Spreadsheet) # 0123456789 S Celidld AR (Telephone
Number) &1 &of &¥AT aTEaT &, Fores e=amd &1 e (0) ¥ g21 Rern &
fg 3T @139 (Data Type) &7 3UIRT AT AIRT? T 30X HI HRUT ddAIST|

Q.16

A student has created a presentation in LibreOffice Impress and wants to save
it in a format that can be opened in Microsoft PowerPoint. Which option
should the student use to save the presentation in the required format?
Mention the steps involved.

UF FCST o LibreOffice Impress & Ues Gofeere forve fmam ¥ 3iv a8 38 0d widde
# A FeAT TRar g, T3 Microsoft PowerPoint & 39T foam 31T TeF | Uaieer &t
Reraras wiee # ¥a #te & [T FgS¢ &I FIa-T1 3T I FIAT A1p0? Feoq off
A HITAT|
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Answer any 3 out of the given 5 questions in 50- 80 words each (4 x 3 = 12
marks)

few arw 5 wreatl 7 & feret oY 3 oreaAt 3 6% 50-80 2reat #F AT (4 x 3 = 12 3ie)

Q.17

The school needs to send a common letter to 200 parents. The content of
the letter is same, but the parent's name, student's name, class and address
are different for each recipient. The school already has all these details in

a data source.
How can the school prepare all the personalised letters efficiently without

typing each letter separately? Describe the steps involved.

THeT 200 WCH T Teh FHiAT e TS FIAT §| e FT Fee A ¥, et &1
Rf&TTe & fow 9 #1 a7, Tegde 1 a7, Forg 3R U3 376931097 £ Thel &
arE A FafY f3e e ggel & ver Ser /i A Alerg §

FFA G OICT N -3l 2129 Foh e Tl qeietomess e uRsRIved 3
TI9eR &3 FehaT &7 S0 eNfAe Teog &1 REhEd T

Q.18

S

A class teacher is analysing the performance of students in a test. She has
entered the marks obtained by four students in English, Mathematics,
Science and Computer in LibreOffice Calc. She wants to use the worksheet
to quickly determine each student's overall performance and analyse the

subject-wise results.
SN SN S| Y-S

1 Student English Maths
Anu
3 |Riya
4 |Karan

78 85
5 |Mohit

G
Average

D | E
Science Computer Total
72 90
81 76
85 92
75 a0

65 74
88 79
71 68

Using appropriate spreadsheet functions, write the formulas that the

teacher should enter to:

(a) Calculate Anu's total marks.

(b) Calculate Riya's average marks.

(c) Find the highest marks obtained in Science.

(d) Find the number of students whose Computer marks have been
Entered.

TS FelIH TR Ueh 2T A TSl & WA HT TATTIT8T FX T & Iegiat
LibreOffice Calc # ¥ ¥S¢H EaRT English, Mathematics, Science 3T
Computer # 9T T 10 AT Uex U § | a5 aehefie &1 It 9 Yol Tese
& AT WHAT FT Fedr A AU F&1 31X Teorge-arsa Reree @

TATTATHT AT ATgaT 2|
[ A | B | ¢ D | E G
1 | Student English Maths Science Computer Total Average
Anu 78 85 72 30
3 |Riya 65 74 81 76
4 Karan 88 79 85 92
5 |Mohit 71 68 75 80

THITSITe TS thereled 1 It Fct g, & feafaif@i & fore shier-2 wieer tex
M
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(a) Anu & e AT Seldhole e o AT

(b) Riya & Tasl AT helehole e o folv |

(c) Science # UTcd fohT 91T EISTEFE HTEFY UdT i3 & foIT|

(d) 3T TCSTH T HEAT AT e & ToIT fateh Computer & FTeF Tex [T arw

gl

Q. 19 | A school coordinator has recorded the number of students participating in | 4
different activities such as Quiz, Debate, Sports and Art. She wants to
present the data graphically so that the participation in these activities can
be easily compared and analysed.

Which type of chart would be most suitable for this purpose? Give a reason
for your choice and describe the main steps involved in creating the chart
in LibreOffice Calc.

Teh Tl ShIHTTSET & 3eTaT-37cFeT UleFe fadior S Quiz, Debate, Sports 3T Art
H Tfefide ¥t arer Tgeed S aear Reis 1 | ag 32T & aMfhahall Yoie HaT
qATEAT &, ATfeh 37 Ui fadTsr # TgSeq & MfERAder #t 3 ¥ FrR 3R
TATATS S oFaT ST & |

0 U F forT HI=-37 I1E T189 G FEao oMM T TS I Teh JoteT ST
3R LibreOffice Calc # ame frte 3t & A7 Toog femmee fifaw)

Q.20 | Anamika is preparing a presentation on “Environmental Conservation” fora | 4
school seminar using LibreOffice Impress. She wants her slides to
communicate the information clearly and effectively to the audience.
While designing the presentation, she is referring to the recommended
guidelines for preparing an effective presentation.

(a) As per the recommended guidelines, approximately how many lines
should Anamika include on a single slide?

(b) What font size should Riya preferably use to ensure that the slide
content is cleéarly visible to the audience?

(c) Anamika wants to highlight important information in her presentation.
State one guideline related to the use of colours that she should
follow. :

(d) Anamika plans to add several graphics to every slide to make the
presentation attractive. Why should she avoid using excessive graphics?

AR LibreOffice Impress & o Fieh Fhel VAR & fIT “Environmental
Conservation” 9% U&h Ualec2ld IR FX BT §| 98 Ted! & 1 3T Tossy
HITSTeH T SeHIHRI T [Ferael HR ghiFeael Tgart| Ieteeer fEare
A TAT, I8 UF SHhided Tdecd dadR Fi & v Reass Tssang-g &
AT H @ ET 8

(a) Rep#ASS SIS & AR, IATTHET ST Ueh THTT FAZ3 U AT

fhctell oS8 godrolg &e1 UTTRT?
(b) EI133 & Tl i HITSTH & foIv fFeraRell faforaor aairet & fore srafient

fr—
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T TAA RoFE Filee HIFST 1 T AT ATRT?
(C) TR ITAT Fotee 2T H SFUTErE SN T BTSATEE AT AR &
Ford & I A N3 FIS Ueh MEgoras 9y, ford 38 Wil S amgu)
(d) 3TATTART Yatee 2T &t 31 fFed aale) & folT &Y Toles WX S Jihard U8 T
g ¢ | 3 TFATHE Afher & I3 A 4t awer A

Q.21 | Arjun is learning touch typing as part of his data-entry practice. During a | 4

typing session, he experiences discomfort because he presses the keys

forcefully and does not maintain the correct position of his fingers. His

teacher advises him to follow proper typing ergonomics to improve his

typing technique.

(@) What is meant by typing ergonomics?

(b) Why should a typist press the keys with a feather touch?

(c) Where should the fingers be positioned while typing?

(d) Why should a typist maintain equal intervals between successive
keystrokes?

3791t 3TT-UST UfFeH & U UIE 6 §9 H T ersfier ot e T | eeiier deeT &
RT3 fSEhFwhe Hedd giaT §, i a5 et o SIRIGeT 97 e & 3R
3T Ry Y e NS B e 78T FaT| 36F R 3 39 ersfiir
SRR P 3FYd e & folT TR ergfier waifaifAerd wiat &te 7 Fag 2 &
(a) Tr3fter vaifaifdeg @ sar AT 2

(b) TR TTSTUFE &1 SISt T e T F ATY U 1 AT AT

(c) TTSTUT & T BT Y gl QISR et Tnfem?

(d) Uk TI3fUEe ! Herafla Fgied & 19 saad Seided a7 HeeT ade)

afew
Tl

054 - Information Technology — Class IX Page 14 of 14



